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F.N.01/AO (Exams)/Notification/2018. D1,23.05.2018,

OFFICE MEMORANDUM

Sub: Notification -I for Departmental Examinations — 2018 for
Income Tax Officers (ITOs) and Income Tax Inspectors (ITIs) - Reg.

Ref: DIT (IT), New Delhi letter. In F.No.DE-2018/Notification/ DIT(IT)/128
dt.17.05.2018.

* kK

The Notification-I for Departmental Examinations -2018 for Income Tax Officers and
Income Tax Inspectors in the DIT (IT), CBDT, New Delhi's letter in F.No DE-
2018/Notification/ DIT(IT)/128 , dt.17.05.2018 and its enclosures are forwarded herewith
for information and necessary action.

The applications should be filed online correctly as per instructions given by DIT(IT),
New Delhi. The last date of filling the online application form and the submission of
print out by the candidates to the undersigned is 22.06.2018(8.00 PM) No
application form will be accepted after this date.

Note : The application printout that is to be submitted to this office should be handled
carefully and SHOULD NOT BE FOLDED/PUNCHED OR CURSHED. Who do not submit a
printout of the application form for verification will not be permitted to appear in the
examination merely on the basis of online submission of the application.

Sd/-

(Dr. RAJENDRA KUMAR)
Commissioner of Income Tax
(Admin & TPS)(Incharge of Examinations)
Hyderabad

Encl: Board’s letter dt.17.05.2018 along with enclosures.

To

1. All the Head of Office in A.P. and Telangana Region.

2. The Pr. CCIT/DGIT/CCIT/Pr.CIT/CIT/DIT of AP & Telangana.
3. The Secretary, ITEF, Hyderabad.

4. The Notice Board.

-
(SUDARSHAN P. D)
Administrative Officer (Exams)(i/c)
0/0 Pr. Chief Commissioner of Income Tax
A.P & Telangana, Hyderabad.
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To
All Pr. Chief Commissioners of Income Tax (Cadre Controlling),
All Pr. CCSIT/CCsIT/Pr. CsIT/CsIT(In-charge of Examination)

Subject : Notification-I for Departmental Examinations — 2018 for Income Tax Officers (ITOs)
and Income Tax Inspectors (ITIs) — regarding.

Madam/Sir,

[ am directed to refer to CBDT decision in fiie of even number dated 10.05.2016 on the above subject
and to communicate the following: - :

ITO/ITI Examination 2018
(a) The Departmental Examinations 2018 for the ITOs and ITIs shall be held in accordance with the

Amended Departmental Examination Rules 2009 for ITOs and ITIs respectively.

(b) The schedule of the Examination has been enclosed as Annex-I.

(c) Syllabus would be the same as was applicable for 2017 Examination.
As regards eligibility, the 2018 Examination for ITOs/ITIs shall be held on the basis of the eligibility
criteria as circulated vide Directorate’s Instruction F. No. EG(20)(8)Restructuring/2001/DIT/Pt.file
dated 30.03.2007 (copy enclosed as Annex-II). The eligibility criteria of Steno Grade II for ITO
Exam would be the same as modified by CBDT in F. No. DE 2012/Notification/DIT(Exam)/2251
dated 11.07.2012. Accordingly, only those Stenographers Grade-II are eligible to appear in ITO
Examination who have completed 5 years of regular service after induction and have passed the ITI

Exam. (copy enclosed as Annex-III)

(d) The effective date of passing the Examination shall be governed by this Directorate’s Instruction F.

No. DE/Delhi/Effective Date/DIT/2011/3886 dated 22.12.2011 (copy enclosed as Annex-IV).

2. The candidates shall fill the application form online on the website: www.incometaxindia.gov.in.
The candidates would be enabled to fill the online application form 28.05.2018 (10 a.m.) onwards. The last
date for filing the online application form and the submission of print out by the candidates to Pr.
CCsIT/CCsIT/Pr. CsIT/CsIT (Examination) concerned shall be 22.06.2018 (8:00 p.m.). No_application
form will be accepted after this date. The Pr. CCsIT/CCsIT/Pr.CsIT/CsIT (Exam) will be given a link for

online verification/certification of the application of the candidates. After verification the Pr. CCsIT/CCsIT/



The roll number wise scanned forms shall be sent to this Directorate in CDs. The physical forms (print-outs

after attestation and certification) shall also be sent to this Directorate as in the past.

£

4.

Following points may be kept in mind by candidates while filling the application forms-

(a) The candidates should carefully fill the application form after reading the instructions printed
above the form.

(b) Only one application form has to be filled by a candidate.

(¢) The previous records of the candidates will be reflected against his/her rol] number in the
application form and he/she will be given an option to raise a query, if any data is incorrect.
However, his/her claim would be accepted only after verification. The candidates who are
appearing for the first time would fill the information as available with them which will be
accepted only after verification by the Pr. CCsIT/CCsIT/Pr. CSIT/CSIT (Exam) and this
Directorate. Such first timers wil] be allotted new roll numbers,

(d) The candidates who are changing their category from 'PQ to Normal' or 'Normal to Betterment'
will be able to do so only after approval of this Directorate after verification by the Pr.
CCsIT/CCsIT/Pr. CsIT/CSIT (Exam) concerned.

(¢) The candidate is required to upload a scanned passport size photograph and his/her scanned
signature in jpg format in the online application form.

(f) A copy of the printout of the application form may be retained as acknowledgement,

(g) The application printout that is to be submitted should be handled carefully and SHOULD NOT
BE FOLDED / PUNCHED OR CRUSHED.

(h) Candidates who do not submit a printout of the application form to Pr. CGCsIT/CCsIT/

Pr.CsIT/CsIT (Exam) concerned for verification will not be permitted to appear in the
examination merely on the basis of online submission of the application.

(i) The facility of 'reprint’ of submitted application form has been provided to the candidates.

() If any modification is required to be made to the uploaded photograph or signature, a candidate

will have to report it to the Pr. CCsIT/CCsIT/Pr. CsIT/CsIT (Exam) concerned.

Please ensure that the application forms are correctly filled by the candidates and duly forwarded

from your office for which there is a designated space in the application form itself. The number of chances

availed by candidates must be verified with due care.



6. Itis further added that the candidates who have already qualified a Paper/examination are not eligible
for re-appearing in that Paper/examination, except for betterment candidates who are allowed to appear in
€Xamination for bettering their Scores once they have qualified the entire €Xamination as g reserved

candidate.

Encl. : As above,

Yours sincerely,




Time Table for Departmental Examination 201 8 for ITO/TI

DAY/DATE SUBJECT & TIME
2nd Session (IT] Exam.)

Paper-1

1t Session (ITO Exam.)
Paper-|

Income Tax Law and Income Tax Law and Computation
23.07.2018 | Computation (Without books)

(Without books) (Objective Type)

(Objective Type) 2:30 PM to 5:30 PM

10:30 AM to 12:30 PM

2 Paper-2 Paper-2
Tuesday Advanced Accountancy Book Keeping
24.07.2018 | (Without books) (Without books)
(Objective Type) (Objective Type)
10:30 AM to 12:30 PM 2:30 PM to 4:30 PM
3. Paper-3 Paper-3
Wednesday | Allied Laws Allied Laws
25.07.2018 | (Without books) (Without books)
(Objective Type) (Objective Type)
10:30 AM to 12:30 PM 2:30 PM to 4:30 PM

Paper -5 Paper —4 Office Procedure
Thursday | Office Procedure (Without books)
26.07.2018 | (For Partially Qualified and (Objective Type)

Betterment candidates of Old 2:30 PM to 4:30 PM

Pattern only)
(Without books)
(Objective Type)

10:30 AM to 12:30 PM
Paper-4

Paper-5

Friday Income Tax & Accountancy Hindi

27.07.2018 | (Combined Practical) (Subjective Type)
(With I.T Act & Rules) 2:30 Pm to 3:30 Pm
(Subjective Type) &
10:30 AM to 1:30 PM Paper-6

Examination of Accounts

(For Partially Qualified and
Betterment candidates of Old
Pattern only)

3:30 PM to 5:30 PM

Paper-6
Examination of Accounts &
Language Test

(For Partially Qualified and
Betterment candidates of Old
Pattern only)

10:30 AM to 1:30 PM

&

Language Test (Hindi
Translation)

2:30 PM to 3:00 PM

Part |

Language Test (Oral Test)
3:30 PM onwards

30.07.2018

Annex-|
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5" Floor, Mayur Bhawan, Connaught Cire us, New Delhi -110001.
Dated 30-03-2007.

Sub: Eligibility norms for Departmental Examinations 2006 —
()] Ministerial Staff (I ITis & (iii) 1ITOs -
Instruction Regarding —

\

-

The Departimental Examination 2006 for Ministerial Stafr, Inspectors of Income Tax
and Income Tax Officers was held as a last chance for employees lo clear their papers under

the Examination Rules 1998 after a gap of about 3 years in October, 2006. The eligibility for
such exams wa to be delermined on the basis of Eligibility Rules 1998

The eligible cadres as per Examination Rules 1998 underwent a change after restructuring
in 2001 due to change in the designations. This crealed some confusion as to the eligibility of
paat‘mattfuclur}ng;de&ignaiions for various levels of examinations i.e. Ministerial Staff, ITI's and
ITO's Examinations leading to representations from employees and clarifications being sought
from Commissioners in charge of exams in various Cadre controlling CCs IT charges.

On the above subject a Board meeting was held on 22-03-07 wherein the following
decisions were taken by the Board for compliance:

The post resltructuring cadres which would now be eiligible for Departmental Examinations
2006 for (i) Ministerial Staff (i) ITs & (iii) ITOs shall be as follows |



Ministerial Staff Examination

1. T.A(having passed Computer Test)
2. Steno Grade |, I, It

3. LOC including Hind| Typist

4 SrTA '

Income Tax Inspactors Examination 3

Post rem;;tumg deﬁ@bha tions which are eligible are ; +

1. AlllTIs (for confirmation) ~

2. Office Superintendents

3. T.As (those having alrgady passed Ministeriat Staff Exam.)

4. Sr.T.As (those having dlready passed Minlsteﬂﬁl_smff Exam.) '

5. Sterio Gr. Wi, 1, i {those having aiready passeq Winlsterial Staff Exam,)

hgcome Tax Officers Examination /
" Post restructuring designations which are eligible aré : -

3. SLTA kfalmady.pasqed ITI' Exam, |
4. TA if already passed IT| Exam.
5. Steno Gr. IL& I, If already passed IT| Exam, -

.. m :
2. Office Superintendent, I already passeq ITI E)}am.

This noﬂﬁeaﬂon*shaﬂ_ Hotapply to adhoe emplqyeas even in eligible cadres. The above

ai]gmlﬁly criteria-I§ drawn from the Examin&t!qn Rwe 1998-by parity of designations and shali
apply only to Departmental Examination 2008, o

. (Dr. Péonam K Saxena)
Director of Income Tax (M

3

Copy to: 1, All Chief Commissioners of Income Tax
2. All Director Generals of Income Tax




Directorate of Income-Tax (arT)
Central Board of Direct Taxes
5™ Floor, Mayur Bhawan
New Delhi-11 0001

F.No. nmmzmmncaﬁen/m’l‘(i‘,xam)/ 235/ Dated : 11.07.2012

To

All Chief Ci)m;mimim}cm of Income Tux (Cadre controlling),
AllLCrr {Incharge of Examination)

Madﬁm!Sir,

Subject : Eligibility of Stenographers for appearing in ITO
Examinations 2012 reg,

As per De 2012fNotiﬁcation!D!'I‘(Exam,)/1 607 dated 04.06.2012, the eligibility criter
for Stenographers appearing in ITO Examination is Stenographer Grade § and 11 fif alreqq
passed ITI Exam) in [PB2 Ry. 9300-34800 + Ry 4200 (GP)}.

The Directorate reccived a number of representations from erstwhile Stenographer Grac
11, now rechristened Stenographer Grade I, secking permission 1o appear in ITO Lixaminatic
2012,

The matter was considered by Board, Accordingly, in partial modification of Notificatic
dated 04.06.2012, the cligibility of stenographers for appéaring in the Departmen(al Examinatic
2012 for I'IQ is as under -~ :

Rrsm*hilc,awn:agmpherGmdc II1 and now redesignated as stenagrapher Grade-1I in tern
of CBDT notification dated 30.09.2010 who have completed five years regular service aft
induction and passed 1T Exam.

Stenographer Grade- L if ulready passed ITI Exam

Yours sincere]

"

(G.K.Maltéshwa
Director of Income Tax (
New Del
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